
Placement Process for Clinical Teaching/Observations 
 
The process for placing teacher candidates and others seeking clinical observations in WFISD depends on: 

● The program or university to which the candidate belongs, and 
● How far along the candidate is in the program. 

 

Program Level Placement Process 

Midwestern State 
University 

Introductory course in  
“School and Society” 

How? 
The coordinating professor (Dr. Jeff Blacklock) from MSU will 
arrange placements with administrators on campuses on a rotating 
basis within a two week window.  (Sample: See chart #3 below.) 
Why? 
These courses are taken by over 100 students each semester, who 
need only 6 hours of observations (2 in elementary, 2 in middle 
school, and 2 in high school).  Mass scheduling in a short window 
is more easily coordinated between MSU and campus 
administrators. 

Midwestern State 
University 

Methods courses in core 
content subjects and 
special education,  
taught at Professional 
Development Schools 

What? 
Although taught by MSU staff, these “methods” courses take place 
on WFISD campuses (or, “professional development schools”), 
such as Sheppard, Zundy, and Hirschi. 
How? 
The professor of each course will arrange an observation schedule 
with the administration at the hosting campus. 
Why? 
Each intern in these methods courses must have 35 hours of field 
experience and must also teach 3 lessons.  Because each intern’s 
placement is specific to a content area and grade level, scheduling 
is more easily done at the campus level. 

Midwestern State 
University 

Methods courses in PE or 
fine arts (music, theatre, 
visual arts) 

How?  
After completing an online application process, interns are placed 
by the WFISD Director of Innovation (Ward Roberts) in conjunction 
with the C&I department.  (See chart #2 in the following pages, or 
visit http://www.wfisd.net/Page/20485)  
Why? 
These methods courses are not technically part of the West 
College of Education at MSU.  Enrollment in these methods 
courses is typically low (<12) each semester, and can easily be 
placed by District staff. 

Midwestern State 
University 

Clinical Teaching 
(or, “student teaching”) 

How? 
In cooperation with MSU, the placement process for clinical 
teachers is managed by the Curriculum & Instruction department. 
The content specialists from C&I can provide optimal placements 
from a district-wide perspective.  (For a more detailed timeline, see 
chart #1 in the following pages.) 

Other programs 
and universities 

Clinical observations How?  
After completing an online application process, interns are placed 
by the WFISD Director of Innovation (Ward Roberts) in conjunction 
with the C&I department.  (See chart #2 in the following pages, or 
visit http://www.wfisd.net/Page/20485)  
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1. Clinical Teachers from Midwestern State University (MSU) 

In Fall  
(for Spring) 

Agency 
(Who?) 

Action 
(Does what?) 

In Spring 
(for Fall) 

Oct 1 MSU ● Teacher candidates complete MSU’s Clinical Teaching 
Placement Application Form , and submit to the West College 
of Education (WCoE). 

● WCoE schedules individual meetings with teacher 
candidates. 

● WCoE instructs teacher candidates to complete WFISD’s 
online application for Volunteer/Clinical Observer and/or 
Clinical Teaching . 
See: https://wfisd.tedk12.com/hire/index.aspx 
Or: https://wfisd.tedk12.com/hire/ViewJob.aspx?JobID=188  

Feb 15 

Nov 1 MSU ● WCoE sends a list of the names of teacher candidates to 
WFISD HR/Reception (Amy Riding-In). 

● WCoE sends copies of the completed Clinical Teaching 
Placement Application Forms  to WFISD Curriculum 
(Marchuetta Matthews). 

Mar 15 

Nov 8 WFISD ● WFISD HR processes applications from teacher candidates. 
Once background checks are completed, teacher candidates 
should receive a confirmation email.  (See below.) 

 
● Curriculum staff forms committee to place teacher 

candidates with cooperating teachers. 
● Curriculum staff contacts principals and cooperating teachers 

with notification of placements. 

Mar 22 

Nov 15 WFISD ● Curriculum staff sends placement list to MSU WCoE. Mar 30 

 MSU ● WCoE contacts individual teacher candidates with placement 
information. 
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Upon completion of clinical teaching, cooperating teachers receive a stipend from MSU. 
Cooperating teachers receive: 

● $200 for a 6-week placement of a teacher candidate 
● $400 for a 12-week placement of a teacher candidate 

 
Here’s how that process works: 

Agency (Who?) Action (Does what?) 

MSU  ● Dean’s Assistant (Betsy Tucker) sends a list of cooperating teachers (and amount 
owed) to WFISD’s HR department. 

WFISD ● District staff (HR or C&I) invoices MSU for the specified total amount. 

MSU ● Dean’s office sends the funds to WFISD. 

WFISD ● Finance office receives the funds. 
● Finance office pays the teachers. 

 
 

 
2. Observers from other Universities/Programs 

 
Occasionally, outside universities and programs request teachers be placed in WFISD to conduct observations 
or internships. 

Agency (Who?) Action (Does what?) 

Outside agency ● Individuals contact the Curriculum Department to inquire about potential placement. 

WFISD ● District staff (C&I, Marchuetta Matthews) instructs candidate to complete the two 
steps described below. 

To be placed in WFISD for clinical observations or internships, please complete the 
following. 
Step 1: Online Application (for Background Check) 

Complete WFISD’s online application for Volunteer/Clinical Observer and/or 
Clinical Teaching  by clicking here or here. 

Step 2: Clinical Observation Application 
Provide information about your program requirements by completing this 
survey. 

Step 3. Wait to hear from WFISD regarding your placement! 

 

WFISD ● Curriculum director (Ward Roberts) receives notification by email of candidate’s 
completion of the WFISD Clinical Teaching/Observation Application. 

● Curriculum director (Ward Roberts) reviews the information, and works with 
necessary parties to place the candidate on a campus. 

● Curriculum director (Ward Roberts) sends notification of placement to candidate, as 
well as to campus principal and cooperating teacher. 

Candidate ● Candidate is responsible for gathering necessary paperwork and documentation. 

 

https://wfisd.tedk12.com/hire/index.aspx
https://wfisd.tedk12.com/hire/ViewJob.aspx?JobID=188
http://www.wfisd.net/cms/module/selectsurvey/TakeSurvey.aspx?SurveyID=1044
http://www.wfisd.net/cms/module/selectsurvey/TakeSurvey.aspx?SurveyID=1044


 
 

3. MSU course on “School and Society” 
 
From Dr. Blacklock at MSU, here is a sample schedule of observers from the School and Society  course. 
 

Window Campuses 

February 13-24, 2017 Fowler Elementary 
Fain Elementary 
Scotland Park Elementary 
Cunningham Elementary 
WFHS 

March 20-31, 2017  
(Note – no students on March 28-30 due 
to STAAR testing at the Middle Schools) 
 

McNiel MS 
Kirby MS 
Barwise MS 
Rider HS 
WFHS 

April 17-28, 2017 Lamar Elementary 
McNiel MS 
Kirby MS 
Rider HS 
WFHS  

 
 
 
  
 
  
 
 


